OSBA Model Sample Policy

Code: AC-AR
Adopted:

Discrimination Complaint Procedure

Complaints regarding discrimination or harassment, on any basis protected by law, shall be processed in
accordance with the following procedures:

Step 1: [']Complaints may be oral or in writing and must be filed with the [principal]. Any staff
member that receives an oral or written complaint shall report the complaint to the [principal].

The [principal] shall investigate and determine the action to be taken, if any, and reply in
writing, to the complainant within [10] school days of receipt of the complaint.

Step 2: If the complainant wishes to appeal the decision of the [principal], the complainant may
submit a written appeal to the superintendent [or designee] within [five] school days after
receipt of the [principal]’s response to the complaint.

The superintendent [or designee] shall review the [principal]’s decision within [five] school
days and may meet with all parties involved. The superintendent [or designee] will review the
merits of the complaint and the [principal]’s decision. The superintendent [or designee] will
respond in writing to the complainant within [10] school days.

Step 3: If the complainant is not satisfied with the decision of the superintendent [or designee], a
written appeal may be filed with the Board within [five] school days of receipt of the
superintendent’s [or designee’s] response to Step 2. The Board may decide to hear or deny the
request for appeal at a Board meeting. If the Board devides to hear the appeal, Yihe Board may
meet with the concemcd parties and their representative [at the next regular or special Board
meeting ] [aBoardsmeeting): The Board’s decision will be final and will address each
allegation in the complamt and contain reasons for the Board’s decision. A copy of the
Board’s final decision shall be sent to the complainant in writing or electronic form within [10]
days of this meeting.

If the [principal] is the subject of the complaint, the individual may start at Step 2 and should file a
complaint with the superintendent [or designee].

If the superintendent is the subject of the complaint, the complaint may start at Step 3 and should be
referred to the Board chair. [The Board may refer the investigation to a third party.]

! [For district information. The district’s timeline established by each step of the district’s complaint procedure must be within
30 days of the submission of the complaint at any step, unless the district and complainant have agreed in writing to a longer
time period for that step. The district’s complaint procedure should not exceed a total of 90 days from the initial filing of the
complaint, regardless of the number of steps involved, unless the district and the complainant have agreed in writing to a longer
time period. (OAR 581-002-0005)]
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Complaints against the Board as a whole or against an individual Board member, may start at Step 3 and
should be submitted to the Board chair and may be referred to district counsel. Complaints against the
Board chair may start at Step 3 and be referred directly to the [distrist-eounsel} [Board vice chair].

The timelines established in each step of this procedure may be extended upon mutual consent of the
district-and the complainant in writing[, but will not be longer than 30 days from the date of the
submission of the complaint at any step]. The overall timeline of this complaint procedure may be
extended beyond 90 days from the initial filing of the complaint upon written mutual consent of the district
and the complainant.

The complainant, if a person who resides in the district[,] [or] a parent or guardian of a student who
attends school in the district[ or a student,] is not satisfied after exhausting local complaint procedures, the
district fails to render a written decision within 30 days of submission of the complaint at any step or fails
to resolve the complaint within 90 days of the initialing filing of the complaint, may appeal” the district’s
final decision to the Deputy Superintendent of Public Instruction under Oregon Administrative Rules
(OAR) 581-002-0001 — 581-002-0023.
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2 An appeal must meet the criteria found in OAR 581-002-0005(1)(a).
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DISCRIMINATION COMPLAINT FORM

Name of Person Filing Complaint Date School or Activity

Student/Parent . Employee 0 Job applicant o Other o

Type of discrimination:

] Race [0 Mental or physical O Age

[J Color disability [ Sexual orientation

[ Religion 0O Marital status O Pregnancy

0O Sex O Familial status O Discriminatory use of a

O National or ethnic origin O Economic status Native American mascot
O Veterans’ status O Other

Specific complaint: (Please provide detailed information including names, dates, places, activities and
results of the discussion.)

Who should we talk to and what evidence should we consider? o

Suggested solution/resolution/outcome:

This complaint form should be mailed or submitted to the [principal].

Direct complaints related to educational programs and services may be made to the U.S. Department of
Education, Office for Civil Rights. Direct complaints related to employment may be filed with the Oregon
Bureau of Labor and Industries, Civil Rights Division, or the U.S. Department of Labor, Equal
Employment Opportunities Commission.
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OSBA Model Sample Policy

Code: BBF
Adopted:

Board Member Standards of Conduct
i(Veﬂwn 1

Individual Board members and the Board as a public entity must comply with ethics taws for public
officials.

Board members will treat other Board members, the superintendent, staff and the public with dignity and
courtesy and will provide an opportunity for all parties to be heard with due respect for their opinions.

Board members will recognize the superintendent as the chief executive officer to whom the Board has
delegated administrative anthority to establish regulations and oversee the implementation of Board
policy.

A-Boardsmember-hes the righi-to-express porsenel-opiidens—When expressing sucl:-epinionsh Hoanl
inembér cxpresses pecsinal opinions in public, the Board member should clearly identify the opinions as
personal,

A Board member will respect the privacy rights of individuals when dealing with confidential information
gained through association with the district.

A Board member will keep information snd documients discussed in executive session confidential.

A Board member will utilize-social-modia-websiic + judiciously-by-notpesting il posr confidential
information or Ausnments about students, staff or district business Gitlizie, iluding ot kol Himited 10, oo
enmat medin,

Board members will treat fellow Board members, staff, students and the public with respect while posting
tmline ov 12 el medis and will adhere to Oregon Public Meetings Laws, inciudung when
communicating with other Board membets via websites or other electromc means.

A Bourd member is - sty reporer of <hilll abide. A iinnrd ml.mh:r Hiswing remsanable calst [0
baliowe thint any child with Whom i Hodrd meimber coines in contoct with bas s fered dbise or that itivy
personwilh whom the Bowrd member comes i contactwith hag abused o ohild shall immediately muks
wral r!.:imn by felephone or otlierwing 1o I.he il Dcpuﬂmnnml Human Sa.:r'.rc:s LEOHS), 1o e designes of
the departmant o fo o leal Taw enfordement within e cointy where the person making the repotl i
loerted at the time of coninel

END OF POLICY

HRG o 32010 | owidh) Board Member Standards of Conduct — BBF
1-2

Commenud [J01] Cleune.r version — lremmmmt

.n!ﬂmug Version 1

»




Legal Reference(s):
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OSBA Model Sample Policy

Code: BBF

Adopted:

Board Member Standall'ds of Conduct
{Version 2}

A Board member should:

1. Comply with ethics laws for public officials;

2. Understand that the Board sets the standards for the district through Board policy. Board members
do not manage the district on a day-to-day basis;

3. Understand that the Board makes decisions as-a-toamby o guorum votz of the 20 st Individual
Board members may not commit the Board to any action;

4. Respect the right of other Board members to have opinions and ideas which differ;

5. Recognize that decisions are-made by a maferiy-Guurum vote and-should-bo-supparted-by-all Doard
mernboreite (e finnl decisians ol the Hoard . Soih decisions should be suppiaried by 8l Boarnd
membcn;

6.  Make decisions only after the facts are presented and discussed;

7. Understand the chain of command and refer problems or complaints to the proper administrative
office;

8. Recognize that the Board must comply with the Public Meetings Law and only has authority to make
decisions at effieiat-pronsriy nonced Board meetings;

9. Insist that all Board and district business is ethical and honest;

10. Be open, fair and honest — no hidden agendas;

11. Understand that Board members will receive information that is confidential and cannot be shared;

12. Recognize that the superintendent is the Board’s-adwiser empliyee snd desiguiied ab ihe ohiel
execuitve oilicer ol 1he dastiics;

13. Take action only after hearing the superintendent’s recommendations;

14. Refuse to bring personal or family problems into Board considerations;

15. Give the-<tine staff the respect and consideration due i skilled, professional employees;

16. Present personal criticism of district operations to the superintendent, when appropriate, not to
district staff;
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17.

Respect the right of the public to attend and observe Board meetings;

18. Respect the right of the public to be informed about district decisions and school operations as
allowed by law;

19. Remember that content discussed in executive session is confidential;

20. Use social media, websites, 2z vilier slechonic cormumention judiciously, sespeciiully, ind in a
manner that does not violate Oregon’s Public Meetings Laws;

21. When using-posiing onime on (o social media-websites, Board members will treat and refer to other
Board members, staff, students and the public with respect, U W pot posl confidential
ftimaren ahout gindents, staff or distiics bagibesy;

271 A Boawd mamiber i 0 mandatory reparter of chiltl abuse. A Bonrd member having reaonable cause

W believe rlmnn}ud!lid with whem the Board member comes in eomact with by suffered nbuse or
that any persomn with whom the Botrd member qmm.{n ehntact with his ahised, w child shall
tmmediately make-an oral report by ld:ph:mu ar otheriwise 1o the Todal Deparment of Huinan
Services (DHS), to the designes ofthe depatmen ar o boeal low enlireement within the couny
where e persdy ek g IS repae ie locsied sl th thine of cintict|

END OF POLICY

Legal Reference(s):

ORS 162,015 - 162.035 0128 Chapter 244
ORS 167,405 - 162,425 O 332,055
ORS 182,610 - 192.710 T

55 ;J'i'IOI'l}
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OSBA Model Sample Policy

Code: BBFC
Adopted:

Reporting of Suspected Abuse of a Child

A Board member is a mandatory reporter of child abuse. A Board member having reasonable cause to
believe that any child with whom the Board member comes in contact with has suffered abuse or that any
person with whom the Board member comes in contact with has abused a child shall immediately notify
the Oregon Department of Human Services (DHS) or local law enforcement pursuant to Oregon Revised
Statute (ORS) 419B.015.

The Board member making a report of child abuse, as required by ORS 419B.010, shall make an oral
report by telephone or otherwise to the local office of the Department of Human Services, to the designee
of the department or to a law enforcement agency within the county where the Board member making the
report is located at the time of the contact.

The report shall contain, if known: the names and addresses of the child and the parents of the child or
other persons responsible for the care of the child; the child’s age; the nature and extent of the abuse,
including any evidence of previous abuse; the explanation given for the abuse; and any other information
that the Board member making the report believes might be helpful in establishing the cause of the abuse
and the identity of the perpetrator.

END OF POLICY

Legal Reference(s):

ORS 332.107 ORS 419B.010 Senate Bill 415 (2019)

ORS 419B.005 QRS 419B.015
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OSBA Model Sample Policy

Code: BDC
Adopted:

Executive Sessions

The Board may meet in executive session to discuss subjects allowed by statute but may not take final
action except for the expulsmn of a students and matters pertaining to or examination of the confidential

medical-records of athe student-ineluding that student’s-edueational program.

An executive session may be convened by order of the Board chair, upon request of three Board members
or by common consent of the Board for a purpose authorized under Oregon Revised Statute (ORS)
192.660 during a regular, special or emergency meeting. The presiding officer will announce the executive
session by identifying the authorization under ORS 192.660 for holding such session and by noting the
subject of the executive session.

The Board may hold an executive session:

1. To consider the employment of a public officer, employee, staff member or individual agent.
(ORS 192.660(2)(a))

2. To consider the dismissal or disciplining of, or to hear complaints or charges brought against, a
public officer, employee, staff member or individual agent who does not request an open hearing.
(ORS 192.660(2)(b))

3.  To conduct deliberations with persons designated by the governing body to carry on labor
negotiations. (ORS 192.660(2)(d))

4.  To conduct deliberations with persons designated by the governing body to negotiate real property
transactions. (ORS 192.660(2)(e))

5. To consider information or records that are exempt by law from public inspection.
(ORS 192.660(2)(f))

6.  To consult with counsel concerning the legal rights and duties of a public body with regard to
current litigation or litigation likely to be filed. (ORS 192.660(2)(h))

7.  To review and evaluate the employment-related performance of the chief executive officer of any
public body, a public officer, employee or staff member who does not request an open hearing,
(ORS 192.660(2)(i))

8.  To consider matters relating to school safety or a plan that responds to safety threats made toward a
school. (ORS 192.660(2)(k))

9.  To review the expulsion of a minor student from a public elementary or secondary school.
(ORS 332.061(1)a))
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10. To discuss matters pertaining to or examination of the confidential szedicalrecords of a student;

inclading-that-student’s-educational program. (ORS 332.061(1)(b))

Members of the press may attend executive sessions except those matters pertaining to:

1. Deliberations with persons designated by the Board to carry on labor negotiations;

2. Hearings on the expulsion of & minor students or examination of the confidential medieal-records of

a student-inelading -thet student’s-cducational program; and

3. Current litigation or litigation likely to be filed if the member of the news media is a party to the
litigation or is an employee, agent or contractor of a news media organization that is a party to the
litigation.

If an executive session is held pursuant to ORS 332.061, the following shall not be made public: the name
of the minor student; the issue, including the student’s confidential mediealrecords-andeducational
program; the discussion; and each Board member’s vote on the issue.

Minutes shall be kept for all executive sessions.

Content discussed in executive sessions is confidential.

END OF POLICY

Legal Reference(s):

ORS 192.610-660-192.710 ORS 332.061 House Bill 2514'(2019)

ORS 332.045
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OSBA Model Sample Policy

Code: BDDG
Adopted:

Minutes of Board Meetings

The Board secretary will take written minutes of all Board meetings. The written minutes will be a true
reflection of the matters discussed at the meeting and the views of the participants. The minutes will
include, but not be limited to, the following information:

1.  All members of the Board who were present;

2. All motions, proposals, resolutions, orders and measures proposed and their disposition;
3.  The results of all votes and the vote of each member by name;

4,  The substance of any discussion on any matter;

5.  Any other information required by law.

All minutes shall be available to the public within a reasonable time. The public and patrons of the district
may receive, upon request, copies of minutes from the [administration office]. A copy of the minutes of
each regular and special Board meeting as they are drafted for approval will be distributed after such
meeting to each Board member and administrator.

The district will maintain a hard copy' of the meeting minutes and make them available to staff and other
interested patrons.

Minutes of executive sessions will be kept in accordance with the requirements of Oregon’s Public
Meetings Law with essentially the same level of detail as for public sessions. If disclosure of material in
the executive session minutes would be inconsistent with the purpose for which executive session was held
under Oregon Revised Statute (ORS) 192.660, the material may be withheld from disclosure.

If an executive session is held pursuant to ORS 332.061, the following shall not be made public: the name
of the minor student; the issue, including a student’s confidential medicalrecords-and-that stadent’s
educaiional pregram; the discussion; and each Board member’s vote on the issue.

END OF POLICY

Legal Reference(s):

ORS 192.610 - 192.710 ORS 332.061 tHouse B 2514 (2019)

Letter Opinion, Office of the OR Attorney General (Nov. 20, 1970).

! Oregon Administrative Rule 166-400-0010(9)
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OSBA Model Sample Policy

Code: GBEDA
Adopted:

Drug and Alcohol Testing #nd Record Ciuery - Transportation Personnel *
(This policy is required if the district operates their own transportation services, or if any district staff is required o have a
commercial driver’s license (CDL).)

ersion 1)

In a continuing effort to prevent accidents and injuries resulting from the use of drugs and misuse of
alcohol by drivers of commercial motor vehicles, the district shall establish a drug and alcohol misuse
prevention program. [he dismrict’s prograrn slinll meer he requirements of the Ssambns S rrnsporimmwn
Fmploves Tesing Aot ol 1951 The district or its transportation provider shall have an in-house drug and
alcohol tosting program or be a member of a consortium that provides testing that meets the federal
reguiations, and shall annually certify this information to the Oregon Department of Education {11, The
distrisl-+ propram-shell-meet-the-requirements-ofthe-Omnibus TranspertidonLivployea Testing-Act-of

b | SR disTict o its andpoetntion peevider shall somply with the Tepamming dud premininess and
annull quesy requirements 4!1'1h:= Fedemal Motor Cerner- Salety Adminmtratjon (FMUSAS

The superintendent will develop administrative regulations as needed to implement the district’s program
including such provisions for pre:employment, reasonable suspicion, random, post-accident, return-to-duty
and follow-up testing as may be necessary. The regulations will include training, education and other
assistance to employees to promote a dmg- and alcohol-free environment.

END OF POLICY

Legal Reference(s):

ORS 657.176 OAR 581-053-0220(3)h) OAR 581-053-0531(12),(13)
ORS 825415 QAR 581-053-0230(9X1t) DAR 581-053-0615(2)c)(D (i)
ORS 825418 OAR 581-053-0420{4)(b)(B)ii) OAR 581-053-0620(1 ){(d)

OAR 581-053-0430(13)(14)

Omnibus Transportation Employee Testing Act of 1991, 49 U.5.C. §§ 31301-31317 (2012); 49 C.F.R. Parts 40, 382, 391-395
(20175,

CRo/28471 1 281K | RS Drug and Alcohel Testing and Retuicd €iuery -
Transportation Personnel ¥ — GREDA
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OSBA Model Sample Policy

Code: GBEA-AR
Revised/Reviewed:

Workplace Harassment Reporting and Procedure

Any district employee who belicves they have been a victim of workplace harassment may file an oral or
written report consistent with this administration regulation, may file a report through the Bureau of Labor
and Industries’ (BOLI) complaint resolution process, or under any other available law.

Additional information regarding the filing of a report may be obtained through the principal, compliance
officer or superintendent.

A complaint alleging an unlawful employment practice as described in ORS 659A.030, 659A.082 or
659A.112 or section 4 of Senate Bill 479 (2019) must be filed no later than five years after the oceurrence
of the alleged unlawful employment practice.

All documentation related to workplace harassment complaints may become part of the personnel file of
the employes who is the alleged harasser, as appropriate. Additionally, a copy of all workplace harassment
reports, complaints, and docnmentation will be maintained by the district as a separate confidential file and
stored in the district office.

Investigation Procedure

The [iposition title(s)] 115] [are} responsible for investigating reports concerning workplace harassment. The .- 1 (-;?;r____‘_-'_t_so_il' Sup

investigator(s) shall be a neutral party having had no involvement in the report presented. If the alleged et e .
workplace harassment involves [position title(s)], fhe employee may report to [alternative position title(s)] J_ -+ | Commented [SOZ]. Supsmtendent

All reports of alleged workplace harassment behavior shall be investigated. : l'-Com_me__nmg [S03]: Sohool Board Char

The investigator shall:
1. Document the alleged, reported incident of workplace harassment;

2. Provide information about legal resources and counscling and support services, which may include
district-provided assistance services available to the district employee;

3. Provide a copy of the district’s Board policy GBEA - Workplace Harassment and this administrative
regulation to the district employee; and

4. Complete the following steps:

Step 1 Promptly initiate an investigation, The investigator will arrange such meetings as may be
necessary to discuss the issue with all concemed parties within [five] working days after
receipt of the repert. The parties will have an opportunity to submit evidence and a list of
witnesses. All findings of the investigation, including the response of the alleged harasser,
shatl be reduced to writing. The investigator shall notify the complainant in writing that the

R11/22/19|LF Workplace Harassment Reporting and Procedure — GBEA-AR
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investigation is concluded and if a violation of the policy was found to have occurred to the
extent allowable by law.

[A copy of the 1eport, complaint. or other documentation about the mcident, and the date and
detatls of netification te the complamant of the results of the mveshgation, together with any
other documentation related to the workplace haiassment mcadent, mcludmg disciplmary
action taken or recommended. shall be forwarded to the [supenntendent] fhuman-resources

office}}

Step 2 If a complainant is not satisfied with the decision at step 1, the complainant may submit a
written appeal to the [superintendent] [er-designee]. Such appeal must be filed within [10]
working days after receipt of the step 1 decision. The {supermtendent] [ordesignee} shall
review the investigators report and findings. The [supenntendent] fer-designee} will arrange
such meetings with the complainant and other affected parties as deemed necessary by the
[superintendent}-for-desiznee} to discuss the appeal. The [superntendent] [erdesigree} shall
provide a written decision to the complainant within [10} working days after receipt of the
appeal.

[Step 3 If a complanant 15 not satisfied with the decision at Step 2, the complamnant may submit a
written appeal to the Beard Such appeal must be filed within [10] werlang days after receipt
of the Step 2 decision The Boatd will review the findings and conclusion of the
[superintendent]-{or designes] 1n a public meeting to Jetermmne what action 1s appropriate
Appropuate action may mclude, but 13 not limited to, holding a heanng, requesting additional
formatien, and adoptmg the [supenntendent’s] [er-dessenee s} decision as the distnet’s final
decision

If the Board conducts a heaing. the complamant shall be given ar opportunity to present the
appeal 2t a Board meeting. The Board may hold the heaung in execptive session if the subject
maiter qualifies under Oregon law The parties involved may be asked to attend such hemng
for the purpeses of maling further explanations and clanifying the 1ssues The Board shall
dectde, within [20] days, i open session what action, if any, 18 wartanted The Board shail
previde a written decision to the complamnant within [ 10] woiking days follewing completion
of the hearing

If the Board chooses not to hear the appeal, the [superintendent-s] deciston 1n Step 2 1 final |

Reports involving the superintendent should be referred to the Board chair on behalf of the Board, The
Board chair will cause the information! required to be issued to the complainant as described in this
administrative regulation. The Board chair shall present the complaint to the Board at a Board meeting. If
the Board decides an investigation is watranted, the Board may refer the investigation to a third party.
When the investigation is complete, the results will be presented to the Board. The Board may hold the
hearing in executive session if the subject matter qualifies under Oregon law. The Board shall decide,
within [30] days, in open session what action if any is warranted. The Board chair shall notify the

! Provide information about legal resources and counseling and support services, which may include district-provided assistance
services available to the district employee, and a copy the district’s Board policy GBEA - Workplace Harassment and this
administrative regulation to the district employee.
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complainant in writing within [10] days that the investigation is concluded and if a violation of the policy
was found to have occurred to the extent allowable by law.

Follow-up Procedures

e — e

The [posttion title} will follow up with the district cmployee of the alleged harassment once every three — Commented [Sﬂ4_|._5_5up_em;1¢nduﬂ

months for the calendar year following the date on which the [position title] Teceived a report of L [,. ted [SO5]: Supermtend

harassment, to determine whether the alleged harassment has stopped or if the employee has experienced )
retaliation. The [position trtle] will document the record of this follow-up. The [postion title] will continue __ .- Commented [SO6}: Supenatendent

follow-up in this manner until and unless the employee directs the ﬁposmon titlel] in writing to stop. > | Commented [S07]. Supermizndent
p Commented [sas_t_:ll.pmnmdent

L

Other Reporting Options and Filing Information

Nothing in this policy prevents an employee from filing a formal grievance in accordance with a collective
bargaining agreement (CBA) or a formal complaint with BOLI or the Equal Employment Opportunity
Commission (EEQCY; or if applicable, the U.S. Department of Labor (USDOL) Civil Rights Center,
Review the CBA for any provision that requires an employee to choose between the complaint procedure
outlined in the CBA and filing a BOLI or EEQOC complaint.

Nothing in Board policy GBEA - Workplace Harassment or this administrative regulation prevents any
person from seeking remedy under any other available law, whether civil or criminal.

An employee or claimant must provide advance notice of claim against the employer as required by ORS
30.275.

Filing a report with the U.S. Department of Labor (USDOL) Civil Rights Center.

An employee whose agency receives federal financial assistance from the USDOL under the Workforce
Innovation and Opportunity Act, Mine Safety and Health Administration, Occupational Safety and Health
Administration, or Veterans’ Employment and Training Setvice, may file a complaint with the state of
Oregon Equal Opportunity Officer or directly through the USDOL Civil Rights Center. The complaint
must be written, signed and filed within 180 days of when the alleged discrimination or harassment
occurred.

R11/22/19 | LF Workplace Harassment Reporting and Procedure — GBEA-AR
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[Name of District]
[Address] | [Phone]

WORKPLACE HARASSMENT REPORTING OR. COMPLAINT FORM

Name of person making report/complainant:

Position of person making report/complainant:

Date of complaint:

Name of alleged harasser:

Date and place of incident or incidents:

Description of alleged misconduct:

Name of witnesses (if any):

Evidence of workplace harassment, i.e., letters, photos, etc. (attach evidence if possible):

Any other information:

I agree that all of the information on this form is accurate and true to the best of my knowledge.

Signature: Date:

R11/22/19 | LF Workplace Harassment Reporting and Procedure — GBEA-AR
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[Name of District]
[Address] | [Phone]

WITNESS DISCLOSURE FORM

Name of Witness:

Position of Witness:

Date of Testimony/Interview:

Description of Instance Witnessed:

Any Other Information:

1 agree that all the information on this form is accurate and true to the best of my knowledge.

Signature: Date: .

R11/22/19 |LF Workplace Harassment Reporting and Procedure — GBEA-AR
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OSBA Model Sample Policy

Code: GBEA
Adopted:

Workplace Harassment *

Workplace harassment is prohibited and shall not be tolerated. This includes workplace harassment that
occurs between district employees or between a district employee and the district in the workplace or at a
work-related event that is off district premises and coordinated by or through the district, or between a
district and a district employee off district premises. Elected school board members, volunteers and interns
are subject to this policy.

Any district employee who believes they have been a victim of workplace harassment may file a report
with the district employee designated in the administrative regulation GBEA-AR - Workplace Harassment
Reporting and Procedure, may file a report through the Bureau of Labor and Industries’ (BOLI) complaint
resolution process or under any other available law. The reporting of such information is voluntary. The
district employee making the report is advised to document any incidents of workplace harassment.

“Workplace harassment” means conduct that constitutes discrimination prohibited by Oregon Revised
Statute (ORS) 659A.030 (discrimination in employment based on race, color, religion, sex, sexual
orientation, national origin, marital status, age, or expunged juvenile record), including conduct that
constitutes sexual assault! or that constitutes conduct prohibited by ORS 659A.082 (discrimination against
person in uniformed service) or 659A.112 (discrimination in employment based on disability).

The district, upon receipt of a report from a district employee who believes they are a victim of workplace
harassment, shall provide information about legal resources and counseling and support services, including
any available employee assistance services. The district employee receiving the report, whether a
supervisor of the employer or the district employee designated to receive reports, is advised to document
any incidents of workplace harassment, and shall provide a copy of this policy and accompanying
administrative regulation to the victim upon their disclosure about alleged workplace harassment.

All incidents of behavior that may violate this policy shall be promptly investigated.
Any person who reports workplace harassment has the right to be protected from retaliation.

The district may not require or coerce a district employee to enter into a nondisclosure? or
nondisparagement® agreement.

! “Sexual assault” means unwanted conduct of a sexual nature that is inflicted upon a person or compelled through the use of
physical force, manipulation, threat or intimidation.

2 A “nondisclosure” agreement or provision prevents either party from disclosing the contents of or circumstances surrounding
the agreement.

3 A “nondisparagement” agreement or provision prevents either party from making disparaging statements about the other party.
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The district may not enter into an agreement with an employee or prospective employee, as a condition of
employment, continued employment, promotion, compensation, or the receipt of benefits, that contains a
nondisclosure provision, a nondisparagement provision or any other provision that has the purpose or
effect of preventing the employee from disclosing or discussing workplace harassment that occurred
between district employees or between a district employee and the district, in the workplace or at a work-
related event that is off district premises and coordinated by or through the district, or between a district
employee and employer off district premises.

The district may enter into a settlement agreement, separation or severance agreement that includes one or
more of the following provisions only when a district employee claiming to be aggrieved by workplace
harassment requests to enter into the agreement: 1) a nondisclosure or nondisparagement provision; 2) a
provision that prevents disclosure of factual information relating to the claim of workplace harassment; or
3) a no-rehire provision that prohibits the employee from seeking reemployment with the district as a term
or condition of the agreement. The agreement must provide the district employee at least seven days after
signing the agreement to revoke it.

If the district determines in good faith that an employee has engaged in workplace harassment, the district
may enter into a settlement, separation or severance agreement that includes one or more of the provisions
described in the previous paragraph.

It is the intent of the Board that appropriate corrective action will be taken by the district to stop workplace
harassment, prevent its recurrence and address negative consequences. Staff members in violation of this
policy shall be subject to discipline, up to and including dismissal and/or additional workplace harassment
awareness training, as appropriate. Other individuals (e.g., board members, witnesses, and volunteers)
whose behavior is found to be in violation of this policy shall be subject to appropriate sanctions as
determined and imposed by the superintendent or the Board.

The district shall make this policy available to all district employees and shall be made a part of district
orientation materials provided and copied to new district employees at the time of hire.

The superintendent will establish a process of reporting incidents of workplace harassment and the prompt
investigation.

END OF POLICY

Legal Reference(s):

ORS 659A.001 ORS 659A.082 QAR 584-020-0040
ORS 6359A.003 ORS 659A.112 OAR 584-020-0041
ORS 659A.006 ORS 659A.820

ORS 639A.029 ORS 659A.875 Senate Bill 479 (2019)
ORS 6594.030 ORS 65%A.885

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2012).

Title VII of the Civil Rights Act of 1964, 42 U.5.C. § 2000e (2012).

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2019).

Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014).
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OSBA Model Sample Policy

-Code: GBA
Adopted:

Equal Employment Opportunity

Equal employment opportunity and treatment shall be practiced by the district regardless of race, color,
religion, sex, sexual orientation!, national origin, marital status, pregnancy. childbirth or a related medicat
conditien’. age, veterans® status®, Service in uniformed servies, familial status, genetic information, an
individual’s juvenile record that has been expunged, and disability! if the employee, with or without
reasonable accommodation, is able to perform the essential functions of the position.

The superintendent will appoint an employee to serve as the officer in charge of compliance with the
Americans with Disabilities Act of 1990, the Americans with Disabilities Act Amendments Act of 2008
(ADA), and Section 504 of the Rehabilitation Act-e£+973. The superintendent will also designate a Title
IX coordinator to comply with the requirements of Title IX of the Education Amendments of 1972. The
Title IX coordinator will investigate complaints communicated to the district alleging noncompliance with
Title IX. The name, address and telephone number of the Title IX coordinator will be provided to all
students and employees.

The superintendent will develop other specific recruiting, interviewing and evaluation procedures as are
necessary to implement this policy.

END OF POLICY

Legal Reference(s):

ORS 174.100 s 052210 - A52 220 QS (Y A082
ORE197.530 ORS 659.850 ORS 659A.109
ORS 243672 ORS 659.870 DRSASDA)1D
ORS 326.051 ORS 659A.003 ORS659A-142
ORS 332.505 ORS 659A.006 ORS 659A. 145
ORS 342934 ORS 659A.009 ORS 659A 233
ORS 408.225 ORS 659A.029 ORS 659A.236
ORS 408.230 ORS 659A.030 ORS 659A.309
ORS 408.235 CIRS 39N 040 ORS 659A.321

1 «Qexual orientation” means an individual’s actual or perceived heterosexuality, homosexuality, bisexuality or gender identity,
regardless of whether the individual’s gender identity, appearance, expression or behavior differs from that traditionally
associated within the individual’s sex at birth.

2 {his unlowful empioyment practice related to pregnancy, childbirth ot 8 setaved medical condition 45 described in House Bill
2341 {2019) {addod 1 ORS 6394 apmlies o empiloyvers who employ 5ix oF more persons

3 The district grants a preference in hiring and promotion to veterans and disabled veterans. A veteran is eligible to use the
preference any time when applying for a position at any time after discharge or release from service in the Armed Forces of the

United States.

$ This unlewiul emploviment praciics related to disabiliny s described In ORS 6394112 applies to emplovers who employ six
ur more persoms (RS 6594 166),
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ORS 659A.409 OAR 839-003-0000 OAR 839-006-0465

9&&65_%8% QAR 839-006-0435
ORS 6594820 QAR 839-006-0440 House Bill 234 11(2019)
QAR 839-006-0450 Senate Bill4T9 (20197
-OAR 581-021-0045 OAR 839-006-0455
OAR 581-022-2405 OAR 839-006-0460

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2012}

Title VII of the Civil Rights Act of 1964;-as-amended, 42 U.5.C. § 2000e, et. seq. (2012).

Age Discrimination in Employment Act of 1967, 29 U.S.C. §§ 621-634 (2012%); 29 C.F.R Part 1626 (20169).

Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2012).

Equal Pay Act of 1963, 29 U.8.C. § 206(d) (20125).

Rehabilitation Act of 1973,29 U.S.C. §§ 503:-791, 793-794 (2012); 34 C.F\R. Pas 104 (2019). _

Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683, 1701, 17013-1704, 1720 (2012%); Nondiscrimination
on the Basis of Sex in Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2016%).
Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2012), 29 C.F.R. Part 1630 (2016%); 28 C.F.R. Part 35
(20165).

Wygant v. Jackson Bd. of Educ., 476 U.S. 267 (1989).

Americans with Disabilities Act Amendments Act of 2008, S2 105 B8 1210012133 | 2012).

The Vietnam Era Veterans’ Readjustment Assistance Act of 1974 as—&meﬂéed—SS U.S.C, § 4212 (2012%).

Fitle-H-of the-Genetic Information Nondiscrimination Act of 2008, 42 15,0 § 20001-1 (20123,

Chevron USA Inc. v, Echozabal, 338 1.8 730 (2002)
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OSBA Model Sample Policy

Code: EEA
Adopted:

Student Transportation Services *
(Even if the district contracts for student transportation services, this is a required policy.)

School transportation services will be provided for students to and from school [and for] [transporting
students to and from curricular and extracurricular activities sponsored by the district] ftransperting-from
one-sehoolorfacility-te-anether] [school-sponsored field trips that are extensions of classroom learning
experiences]. Transportation will be provided for homeless students to and from the student’s school of
origin' as required by the Every Student Succeeds Act 6£2015(ESSA). These-sNervices shall be provided
throughout the regularly scheduled year and during the regular school day as determined by the [Board].

[Elementary students [in grades K-8] who live more than one mile from school will be transported.
Secondary students [in grades 9-12] who live more than one and one-half miles from school will be
transported. Mileage exceptions for health, safety or disability will be made in accordance with the
district’s approved supplemental plan.]

Miles from school will be determined by the [transportation supervisor] in accordance with Oregon
Administrative Rule (OAR) 581-023-0040(1)(¢).

[The district may use Type 10 School Activity Vehicles to transport students from home to school, school
to home and from district-sponsored activities.]

The district may also provide transportation using federal funds? or through cooperative agreements with
local victims assistance units for a student to attend a safe district school® out of the student’s attendance
area for any student who is a victim of a violent criminal offense occurring in or on the grounds of the
school the student attends or the student attends a school identified as persistently dangerous. If there are
no other schools within the district a student may transfer to, the district may establish a cooperative
agreement with other districts in the area for a transfer. Transportation for students who transfer for such
purposes will be provided in accordance with the agreement.

1 “School of origin” means the school that a student attended when permanently housed or the school in which the student was
last enrolled.

When the student has completed the final grade served by the school of origin, the term “school of origin” shall include the
designated receiving school at the next grade level for all feeder schools.

2 “Federal funds” means funds available through Title IV, Part A, and Title V, Part A.

3 If there is not another school in the district to which students can transfer, districts are encouraged, but not required, to explore
other appropriate options, i.e., an agreement with a neighboring district.

R627A711/22/10 | pHLI Student Transportation Services * — EEA
1-3



Students attending any private, parochial or public charter school under the compulsory school attendance
laws will, where the private, parochial or public charter school is along or near the bus route, be provided
equally the riding privileges given to public school students.

Transportation will be provided for students whose parent or guardian voluntarily placed the child outside
the ¢hild’s home with a public or private agency and who is living in a licensed, certified or approved
substitute care program, and whose residency is established pursuant to Gregen Revised Statute (ORS)
339.134,

Preschool students with disabilities who have transportation as a related service and children from birth to
age three who are enrolled in an eligible program shall be provided home to school transportation.

A seat that fully supports each person and meets the minimum standards and specifications of law will be
provided at all times. A person who weighs 40 pounds or less must be properly secured with a child safety
system that meets the minimum standards and specifications established by the Oregon Department of
Transportation under Oregon-Rovised Statute {ORS) 815.055. A person over 40 pounds or who has
reached the upper weight limit for the forward-facing car seat must use a booster seat until he/she is four
feet nine inches tall or age eight and the adult belt properly fits.* A person who is taller than four feet nine
inches or eight years of age or older must be properly secured with a safety belt or harness that meets the
requirements under ORS 815.055. In accordance with ORS 811.210 and 811.215 vehicles in excess of
10,000 pounds used for student transportation are exempt from statutory requirements unless they have
been equipped with lap belts. Vehicles in excess of 10,000 pounds that have been equipped with lap belts
must meet child car seat requirements as set forth in law.

School buses carrying students will be considered extensions of the school experience. All students using
school transportation will abide by the code of conduct posted in each school bus [or school activity
vehicle]. Violations of such code, as well as other conduct which is improper or which jeopardizes the
safety of self or others, will be reported by the school bus [or vehicle] driver to [the supervisor]. [The
transportation supervisor] will, as soon as possible, inform the appropriate principal of such occurrence.
Violators may be denied use of transportation for a period of time as deemed proper by the principal
[and/or] transportation supervisor.

The [principal] or designee shall ensure transportation officials and drivers receive notification of students
having special medical or behavioral protocols identified in student records.

Appropriate training related to specific protocols, including confidentiality requirements, will be provided
to drivers.

Aides or assistants that ride a school bus shall receive training on emergency procedures and their role in
the safe transportation of all students on the bus.

The school bus [or vehicle] driver will be responsible for the school bus [or vehicle] at all times from
departure until return. The driver will not participate in any activities that might impair his/her driving
abilities.

4 “Proper fit” means the lap belt of the safety belt or safety harness is positioned low across the thighs and the shoulder belt is
positioned over the collarbone and away from the neck.
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The district will comply with all state and federal laws and regulations pertaining to school bus

transportation.

END OF POLICY

Legal Reference(s):

ORS 327.006
ORS 327.033
ORS 327.043
ORS 332.405
ORS 332.415

ORS 339.240 - 339.250
ORS 343.155 - 343.246

ORS 343,533
ORS 811.210
ORS 811.215
ORS 815.055

Every Student Succeeds Act of 2015, 20 U.S.C. §§ 6315, 7912 (2012%).
McKinney-Vento Homeless Assistance Act, 42 U.S.C. §§ 11431-11435 (2012).

R627471 1122119 | BHLF

ORS 815.080

ORS 820.100 - 820.190

OAR 581-021-0050 - 0075

OAR 581-022-2345
OAR 581-023-0040
OAR 581-053-0002
OAR 581-053-0003
OAR 581-053-0004
OAR 581-053-0010
OAR 581-053-0031

OAR 581-053-0040
OAR 581-053-0053
OAR 581-053-0060
OAR 581-053-0070
OAR 581-053-0210
OAR 581-053-0220
QAR 581-053-0230
OAR 581-053-0240
OAR 735-102-0010

Senute Bill 905 {2019)
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OSBA Model Sample Policy

Code: BCACH
Adopted:

Unmanned Aircraft System (UAS) a.k.a. Drone

Any employee, volunteer, or representative of the district operating an unmanned aircraft system (LIAS)
shall do so in accordance with this policy, and-all applicable Federal Aviation Administration (FAA) and
Oregon Department of Aviation (ODA) regulations andl el Tt

A’l—ﬁuﬂmmwelmmﬁ-wsm-—({ ASHmeans ap-unmansed-lying-mackine-commeonly-linow: n-as-a-drone;
and its-asseciatod-elements —including comnranieationlinks and (he-somponents-that-sontroHthe-machino:

A strall unmanmed aireraft, as defined by law, moy be operuted by the distner A small snmamned! iifretaf
st wergh less thist 55 pounds, includmg the weighl ol m}1hmg m&ch:d 1 ot Glirried by ihe aircrabl il
it be repistered thiiough the FAA and DD The districewall register o8 4 user ofsuch with Q1A

Pubticly suppurted kinderganen trough gade |2 wchool pn:rgrqm: and plibl uiyﬂuppmw.! entides thint
supiport K =12 schools or after sehoo! K-12 fitoghans ke exmpl frum e raauirement-lopiry the OTA
regisiratiom fes.

[The dastrict recognizes the academic value of student operation of a UAS as ene component of curricula

pertamning to principles of flight, acradynamics, and arplane design and construction. ket and can also

SE1VE as an auademzc tool m othcr areas such as televiston, film preduction, or the arts m general
intion-Administration-Meodernization-and Ref

Frint to uperainie 2 LAY, the dintrict Wil review all nirspiace, cenification. iegisiration. zid aiher
roquirements Wiicn opernteg it the Malional Arrspacs Systom [(MAS), the Aupervisir (mstrueton/fenchss )
of the edusatinal LAS shall hoid # current pilot c«:ﬂ:ﬁ"—ﬂﬂﬂﬂ dineribed 1n 14 CF P Pant 107 or have »
umﬁmu of Auiborization s Geicritield in 419175 € i 44801 50l studentis) can [y under theit diree
supervision. and 1 be in complimie with cuerent Faa regulations, Distni siaifwill noy ppesale mere
than ome LIAS pt e ane time.

District employees shall work with administrators to ensure that proper insurance, registration with-5othay
lwmreﬁ fiv FAA and ODA, reporting to OBASAA, and authorization from distrcl itminssirnlion are in
place prior to adopsienofcorrenlmtiat allovesoparstien of a UASuae e part of the districl’s
currioulim

l:'_-::_,_' Wk e 2Ly et o o et ] i
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A UAS shall be operated in accordance with the policies of the Oregon School Activities Association
(OSAA) at OSAA isanctioned events.

A student in violation of this policy may be subject to disciplinary action, up to and including suspension
and/or expuision.

A staff member in violation of this policy may be subject to disciplinary action, up to and including
dismissal.

All data gathered by the district as part of a UAS operation will belong to the district. The data gathering
by the district will follow appropriate state and federal laws. Retention of such data will follow state and
federal laws.

The superintendent shall develop procedures’ for the implementation of this policy. The district shall post
a copy of this policy, associated procedures, and a copy of Oregon Revised Statute (ORS} 192.345 on the
district’s website.

Uhe histrice will repor accldents involving aT1AS i FAA o Lier thai 15 calender diysaiier the aceiden)
whin 1 imvolves

. Serwus inury fo @y person of any, loss. af coneionaness;:orn
b Dainage 1o any groperty, other ihan the smull FAS, uniess the cost 0f repaw fingluding matenals and

Tabor) does not exceed $500, of the few market vaive of the property does not exceed S5 in the
event of 1orl |ozs

[Third Party Use

Thard party use of a UAS on dhstrict poperty or at district-sponsored gvents o1 activities on district
property for any purpose 15 prohibited, untless granted pexmission frem the [supermtendent or-designee}

if permission 15 granted by the [superntendent er-designee]; the thud party operating a UAS will comply
with all FAA and ODA regstranion and use regnlations and shall provide the following to the distiict

1 Pioef of msurance that meets the hability limits established by the distict,

2 ~pprepuatuProof of UAS registration and authorization (mncluding a certificate ideniified 1n 14
CY¥ R Pat 107 or a Certificate of Authorization deseribed 1n 49 US C § 44801) 1ssued by dre-FAA,
and proof of user 1egistiation with ODA when requued’, and

4 S sna R/ ooy s ance T sl dboy b saa- BT LI S S L vl TR T
I L= L

[P Prigadurs3nmad tmchike, 1he Lageh of 1 dave will o etamed by 14e dbivl, speuilivinans for third party sinemite of daia,
snelidlitg Tiiodling. securiy atid sovess v b datn e e hardl pany, @ polivy on duehure of daiz firpugh i grreertimnetilal
BEIEETIIERLE |

& 3 pidbite by, a8 defiet 1o (0705 370 109, opesating s unmisiend Al oosnm mnsrennes o uoser sith (A (20t
g7 480
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3 A sipned agreement holdmg the distzict harmless from any clamms of karm to mdividuals o1 damage
to property ]

END OF POLICY

Legal Reference(s):

ORS 164.885 ORS 837.300 - 837.3%0 (HAR 732-080-0015 - (1H-0045
ORS 174.109 ORS 837.995 Sevara Tall 381 (S04}
ORS 192,345

I vderai-Aviation-Ade nistration Moderai stion-and-Roform-Act-of 2042, P L- 1 2-05 336 2042}

Eod oral-Aviatisn-Adininisiration- ducationel . el Uanansed- Yrerati-Systoms-tHASH Memorendam -May-4-2016:
Flat T OO I AR A TEDD F AT Al 0l SR o o R R T 2y

Srnall Ulmanmed Atrond?t Syateiny, 14 CF R Vi 0701008

Family Educational Rights and Privacy Act, 20 U.5.C. § 1232g (201z§).

OREGON SCHOOL ACTIVITIES ASSOCIATICN HANDBOOK-" 37,

CRZ- '8 2011221 | PH Unmanned Aircraft System (UAS) ak.a. Drone — ECACB
33



OSBA Model Sample Policy

Code: GBEDA
Adopted:

Drug and Alcohol Testing and Hecord Query - Transportation Personnel *
(This policy is required if the district operates their own transportation. services, or any district staff that is
required to have a commercial driver’s license (CDL).)

i = e ,
K Version 2} .-~ | Commented |SO1]: Use Version 1

The district is committed to the establishment of a drug use and alcohol misuse prevention program

that meets all applicable requirements of the Omnibus Transportation Employee Testing Act of

1991 (OTETA). The district or its transportation provider shall have an in-house drug and alcohiol testing
program or be a member of a consortium that provides testing that meets the federal regulations, and shall
annually certify this information to the Oregon Department of Education [(B)i: The district ot iy
ratEporidiBh pravider shall comply witlt the reporting and presemployment and snpual guery
requirements of the Eederai Motor Carmer Safety Administration (ML SA)

Accordingly, all employees subject to commercial driver license (CDL) requirements shall be
prohibited from:

1.  The use of drugs, unless a written prescription from a licensed doctor or osteopath is provided,
including a statement advising that the substance does not adversely affect the driver’s ability to
safely operate a commercial motor vehicle;

2. The uvse of alcohol including;

a.  While on duty;

b.  Eight hours before driving, in accordance with Oregon Administrative Rules;
¢.  Eight hours following an accident;

d.  Consumption resulting in prohibited levels of alcohol in the system.

“Drugs™ as used in this policy refer to contralled substances covered by the OTETA, including marijuana,
cocaine, opiates, amphetamines and phencyclidine (PCP).

All covered individuals offered employment with the district and district employees transferring to
positions subject to the OTETA shall be required to submit to pre-employment drug testing 2 o pre-
rlOVRIEnt apery i FRACR A, Additionally, covered employees will be subject to reasonable suspicion,
random and post-accident alcohol and drug testing. Retumn-to-duty and follow-up testing may also be
required. [The district will also Tequare pre-employment atcohol testing m accordance with the followmg
provisions

1 Al candidates for employment or transfer with the district and subject to the OTETA requirements
will be tested,

2 All tests will be conducted using the alcohol testing procedures of 49 CF R Part 40,

CRo28A7 | 2115 | RS Drug and Alcchol Testing sl Hacoi (ukry -
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3 Such tests must be conducted prior te the new or transferted employee’s performance of safety-
sensitive funcoons |

Pre-employment [alcohol and] drug testing costs will be paid for by the [employee] [distriet}- All drug and
alcohol testing of employees, including reasonable suspicion, random, post-accident, retum-to-duty and
follow-up testing costs, as applicable, will be paid for by the [employee] [disirict] A fue associsted wuin 5
pre-employment ausry requesied by the distnctdrem FMCESA will by pastd by the distrigefanc
seimbiiseniant sovght (rom fhe indevidunll) The district will comply with collective bargaining agreement
provisions.

All offers of employment or transfer to covered positions with the district will be made contingent upon
testing results jmd miormiaticn oRigined fom 2 gusy with FMESA - An individual who tests positive for
drugs [or tests with a breath alcohel content level of 0 02 or lnghet] will not be hired or transferred. The
offer of employment or transfer will be immediately withdrawn. '

An offer of employment or transfer will also be immediately withdrawn from any individual who refuses
[alcohol and] drug testing sndloi seluses o mive Cansei e o qloy with EMOS A,

Covered employees who, under the district’s reasonable suspicion, random, post-accident, return-to-duty
or follow-up testing program, test positive for drugs or test with a breath alcohol content level of 0.02 or
higher, will be subject to immediate disciplinary action up to and including dismissal in accordance with
Board policy. Employees who refuse to comply with testing requirements will also be regarded as testing
positive for drugs or testing with a breath alcoho! content level of 0.02 or higher. Notification of available
resources for evaluation and treatment will be made as required by law. Additionally, employees may be
subject to CDL prohibitions and penalties under the OTETA and appllcable Eodarel Moter-C
Adminisration (FMCSA) regulations. Usvered snipiovees whi refisie ooniaent for a query W |f" FACEA,
when sequired will he remoi el from safitycengilive functions

[The district may, mn 1ts contimung effort 10 enhance safety, 1equest a waiver of the OTETA piohibitions
against standing down an employee before the medical review officer (MRO} has completed the
verification process as provided by 49 C F R § 40 21(¢) “Stand-down™ means the practice of temporanly
temoving an employee from safety-sensitive functions based solely on a report from & laboratory to the
MRO of a confiumed positive test for drugs, an adulterated test or & substituted test before the MRO has
completed venfication of the test results The written waiver request will be directed to the appropnate
Federal Motor Carnier Safety Admiistrator

In aceordance with the provisions of 49 CF R § 40 21{<)(2). and 1 1ts ongoing effoit to protect the
interests of employees m fawness and confidentality, the district will ensure

1 The district’s policy and administraiive regulation are distributed to all covered employees,

! The district may etect to allow an individual who tests positive for drugs or tests with a breath alcohol content level of 0.02 or
higher to reapply for district employment or transfer to a covered position at a later date. At that time, the individual wilt again
be tested for the presence of drugs [and alcohel], if required by the district. A district employee considered for transfer to an
OTET A-covered position who tests positive for drugs or tests with a breath alcohol content level of 0.02 or higher will be
subject to all district policies and regulations including the district’s Drug-Free Workplace policy.

CRE244T110%12 | RS Drug and Alcohol Testing ind Hecond Dusiy -
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Mo mformation about the confirmed positive, adulterated er substrtuted test results, or the reason for
the employee's temporary removal fiom performing safety-sensittve functions, becomes available
duectly or induectly to othets m the distiict or subsequently to another employer, other than the
employee, the MR and the designated distict official |

All covered employees 1n a particular district job category are treated the same way with respect to
“stand-down”,

A coveted employee will be subject to “stand-down™ only with 1espect to the actual performance of
safety -sensitive duties.

No adverse action affectmg the employee’s pay and benefits will be taken pendmg the completion of
the MRO’s verification process This mcludes confinuing t¢ pay the employee dunng the penod of
the stand-down m the same way the district would have paid him/hierthem had heshethey not been
stood down,

The vetification process will commence no latet than the time an employce 18 temporarily 1emoved
from the pe1formance of safety-sensitive functions and that the period of “stand down” for any
employee will not exceed five days, unless the distriet »s informed in witting by the MRO that a
lenge: peniod 1s needed to complete the vesification process; and

In the event that the MRO verifies the test negative or cancels 1t

a The district will réturn the employee mmediately to the performance of safety-sensitive
duties;

b The employee suffers no adverse personnel or financial consequences as a result, and

¢  Ne mmdnadually identifiable record that the smployee had a confirmed laboratory positive,
adulterated or substitted test resuli 1s maintamed (The district will mawntam a 1ecord of the
test only as a negative o1 cancelled test )

The district will not “stand down” employees in the absence of a waiver, or inconsistent with the terms of
the waiver |

[The district will establish a voluntary self-identification program consistent with the OTETA
requirements. Accordingly, an employee who admits to alcohol misuse or drug use will not be subject to
certain referral, evaluation and treatment requirements, provided:

1.  The admission is in accordance with the provisions of this policy,

2. The driver does not self-identify in order to avoid testing as required by the OTETA,;

3.  The driver makes the admission prior to performing a safety-sensitive function (i.c., prior to
reporting for duty);

4,  The driver does not perform a safety-sensitive function until the district is satisfied that the employee
has been evalvated and has successfully completed education or treatment in accordance with the
district’s self-identification program guidelines.
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Adverse action on the part of the district against any employee malking a voluntary admission of alcohol
misuse or drug use consistent with the provisions of this policy is prohibited. The district is committed to
providing sufficient opportunity for the employee to seck evaluation, education or treatment to establish
control over histherlitir drug or alcohol problem.

_Following successfil completion of an educational or treatment program, as determined by a drug and
alcohol abuse evaluation expert (i.e., employee assistance professional, substance abuse professional or
qualified drug and alcohol covnselor) the employee will be permitted to return to duty. The district will
ensure that prior to the employee participating in a safety-sensitive function, he/ske(le employer shall be
required to undergo a return-to-duty testing with a result indicating a breath alcohol content level of less
than 0.02 and/or a verified negative test result for drug use, as appropriate. The district may incorporate
employee monitoring and include non-OTETA follow-up testing as part of its return-to-duty procedures
under the district’s self-identification program.]

END OF POLICY

Legal Reference(s):

ORS 657.176 QAR 581-053-0220(3)(h) QAR 581-053-0531(12),(13)
ORS 825415 OAR 581-053-0230(9)(t) QAR 581-053-0615(2)(c)(D)(ji)
ORS 825418 OAR 581-053-0420(4)(bXBX)ii) OAR 581-053-0620(1)(d)

OAR 581-053-0430(13),(14)

Omuibus Transportation Employee Testing Act of 1991, 49 U.5.C. §§ 31301-31317/(2112); 49 C.F.R. Paris 40, 382, 391-395
(20173,
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